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Registration/Sign in 

To register for the BEAD Challenge application, navigate to the link 

https://beadchallenge.powerappsportals.us/ Applicants can register for the application process by 

selecting the Sign In link highlighted at the top right corner of the screen to display the Sign in screen.  

 

Click on the Sign up now link to Register for the first time to display the User Details screen.  

 

https://beadchallenge.powerappsportals.us/
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Enter all the required information and create a password with 8 characters including one uppercase 

letter, one special character, and one numeric character, then click Create.  

A verification code will be sent to the email provided during registration and the User Details screen 

displays with a space to enter the verification code.  
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Provide the verification code received in the email and click Verify code and click Continue to display 

Sign In screen.  

Sign in 

To sign in, enter email address and password selected during registration and click Sign in to display the 

BEAD Challenge application home screen. 

Change/Forgotten Password 

 

To change your password or if you forgot your password, click on Forgot your password? to display the 

User Details screen for email address verification.  



 
 

6 
 

 

Enter the email address provided during registration and click Send verification code, then click 

Continue to display the User Details screen verifying the email address. 

 

If the email address was not verified, a new email address may be entered by clicking Change e-mail to 

redisplay the User Details screen for email address verification. If the email address is verified, select 

Continue to display the User Details screen for new passwords.  
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Provide a new password and click Continue to display the Sign in screen. 

 

Enter the login credentials and click Sign in to display the main BEAD Challenge Application screen. 
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Add/Update User Profile 

 

Upon logging in, the main BEAD Application screen is displayed. Select the User Profile link highlighted 

on the right side of the screen to display the BEAD User Profile screen. 

 

A new Application can be started in this section, as well as editing an existing Application. To start a new 

application, select Add User Profile P on the right side of the screen to display the Add Application 

Information screen.  
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Add Application Information   

 

Enter the Organization Type, County, Organization Name, First Name, Last Name, and Phone Number. 

The Organization Type and County are selected by clicking the Down Arrow on the right side of the field 

to display a selection list. One or more counties may be selected by clicking on multiple counties. The 

Email Address field is automatically populated. All fields are required. Select Submit to save the 

information and display the BEAD User Profile screen. 
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Update User Profile 

 

The User Profile may only be updated if the Is Approved field is set to No, once the User Profile is set to 

Approved by the DHCD Staff, the profile cannot be updated.  

To update the User Profile, click on the Down Arrow to the right of the field, then select the Update User 

Profile link highlighted in the dropdown list to display the Edit User Profile screen. 
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Make the necessary changes to the User Profile Information, then select Submit to save the changes and 

return to the BEAD User Profile screen. 

BEAD County Files 

 

To display County Files, select the Down Arrow to the right of the Profile Information field, then select 

the BEAD County Files link highlighted in the dropdown list. The BEAD County Files screen is displayed. 

Download BEAD County File 

To download a County File, select the Download button highlighted to the right of the county file to be 

selected.   
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The file will be downloaded into the Downloads folder on the device being used. The downloaded file 

may be edited to add/change the information. 

File Not Downloaded 

 

 

If the file does not download, the Pop-up Blocker may be on. To turn off the Pop-up Blocker, for 

Windows, click the Pop-up blocker Icon labeled 1 then select 2 Always allow pop-ups and redirects from 

BEAD…, then 3 select done. For Other Browsers, go to the security settings and select allow pop-ups for 

the BEAD website. 
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Upload File 

To upload a file, select the Upload File button highlighted to the right of the county file to be selected, 

the User Document screen is displayed. 

 

Add the Document Name and select Down Arrow to display the County selection list. Select the County, 

then select the highlighted Choose File button, then the file selection box will pop-up.  
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Select the file to be Uploaded then select the highlighted Open button to display the User Documents 

screen. 

 

To save the Uploaded File to the BEAD application, click the Submit button.  

 

 


